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INTRODUCTIONINTRODUCTION
 The summer training program is similar to the The summer training program is similar to the 

cooperative program in its objectives except that cooperative program in its objectives except that 
it lasts forit lasts for eight (8) weekseight (8) weeks It is one of theIt is one of theit lasts for it lasts for eight (8) weekseight (8) weeks. It is one of the . It is one of the 
graduation requirements for students in the graduation requirements for students in the 
College of Engineering Sciences.College of Engineering Sciences.g g gg g g

 The summer training program is a structured The summer training program is a structured 
educational strategy, integrating theoretical educational strategy, integrating theoretical 
k l d l d i th l dk l d l d i th l dknowledge learned in the classrooms and knowledge learned in the classrooms and 
laboratories with real world experience. laboratories with real world experience. 

 The overall objective of the ME Summer TrainingThe overall objective of the ME Summer Training The overall objective of the ME Summer Training The overall objective of the ME Summer Training 
is to expose the student to the work environment is to expose the student to the work environment 
in the field of Mechanical Engineering. in the field of Mechanical Engineering. 
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 It has It has zero creditzero credit (Pass(Pass or or FailFail).).



OBJECTIVESOBJECTIVESOBJECTIVESOBJECTIVES
 Enable the ME student to link theory and Enable the ME student to link theory and yy

practice and to gain valuable practice and to gain valuable 
practical/field experience. practical/field experience. 

 Provide guidance for future career Provide guidance for future career 
opportunities.opportunities.

 Familiarize the ME student with the work Familiarize the ME student with the work 
environment after graduation.environment after graduation.

 Develop the ME student’s work ethics.Develop the ME student’s work ethics.
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Objectives …Objectives …

 Develop the ME student’s communication Develop the ME student’s communication 
killkillskills.skills.

 Develop the ME student’s teamwork skills.Develop the ME student’s teamwork skills.
 Enhance the relationship between the Enhance the relationship between the 

Mechanical Engineering Department and Mechanical Engineering Department and g g pg g p
industry.industry.

 Provide the training organizations with anProvide the training organizations with an Provide the training organizations with an Provide the training organizations with an 
idea about the quality of the future human idea about the quality of the future human 
resourcesresources
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resources. resources. 



ME Summer Training ME Summer Training gg
Requirements & Guidelines:Requirements & Guidelines:

 Successfully completed at least Successfully completed at least 6565 credit credit 
hourshours. . 

 The summer training must be taken The summer training must be taken 
during the summer term.during the summer term.during the summer term.during the summer term.

 The summer training must be taken The summer training must be taken at at 
least one semesterleast one semester before thebefore theleast one semesterleast one semester before the         before the         
student graduation. student graduation. 
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Requirements & Guidelines …Requirements & Guidelines …

 Earned at least a Earned at least a cumulative GPA of 2.0 cumulative GPA of 2.0 
and/or a major GPA of 2 0and/or a major GPA of 2 0and/or a major GPA of 2.0and/or a major GPA of 2.0..

 Successfully completed or currently taken Successfully completed or currently taken 
ENGL 214ENGL 214ENGL 214ENGL 214..

 Completed and passed Completed and passed all Level 1 and all Level 1 and 
Level 2 coursesLevel 2 coursesLevel 2 courses.  Level 2 courses.  

 Student Student cannot register for any other cannot register for any other 
course during the trainingcourse during the trainingcourse during the training. course during the training. 
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Requirements & Guidelines …Requirements & Guidelines …

 Student is required to follow the work Student is required to follow the work 
rules and guidelines as any regularrules and guidelines as any regularrules and guidelines as any regular rules and guidelines as any regular 
employee.employee.
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REGISTRATION PROCEDURESREGISTRATION PROCEDURESREGISTRATION PROCEDURESREGISTRATION PROCEDURES

 Registration for summer training usually Registration for summer training usually 
starts on the last day for dropping starts on the last day for dropping 
courses without permanent record and courses without permanent record and 

ti til th l t d f th dti til th l t d f th dcontinues until the last day of the second continues until the last day of the second 
semester of the academic year.semester of the academic year.
St dentSt dent ho is eligible fo s mmeho is eligible fo s mme Student Student who is eligible for summer who is eligible for summer 
training should register through the web training should register through the web 
(online registration)(online registration)(online registration). (online registration). 

 Student who is eligible for summer Student who is eligible for summer 
training should submittedtraining should submitted The METhe ME--399399
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training should submitted training should submitted The METhe ME--399 399 
Check List formCheck List form to the Coordinator.to the Coordinator.



REGISTRATION PROCEDURES …REGISTRATION PROCEDURES …

 The ME Summer Training Coordinator will The ME Summer Training Coordinator will 
h k fh k f tth b itt dh b itt d MEME 399 Ch k399 Ch kcheck from check from tthe submittedhe submitted MEME--399 Check 399 Check 

List formList form if the student fulfills the ME if the student fulfills the ME 
t i i i t d tht i i i t d thsummer training requirements and then summer training requirements and then 

send his approval to the Registrar. (This send his approval to the Registrar. (This 
i d li )i d li )is done online)is done online)

 The The Summer Training Department Summer Training Department at the at the 
Student Affairs Student Affairs will take care of the will take care of the 
remaining registration procedures in remaining registration procedures in 
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consultation with the Registrar. consultation with the Registrar. 



ME SUMMER TRAINING ME SUMMER TRAINING 
COORDINATORCOORDINATOR

 Provide the ME students with necessaryProvide the ME students with necessary Provide the ME students with necessary Provide the ME students with necessary 
information about the ME Summer Training and information about the ME Summer Training and 
answer their questions. answer their questions. 

 Provide an open Provide an open BlackBoradBlackBorad page page 
((OpenCourseWareOpenCourseWare) for ) for ME 399ME 399. Students will . Students will 
find all necessary and helpful information, find all necessary and helpful information, 
guidelines, deadlines, etc… Registered students guidelines, deadlines, etc… Registered students 
will be able to communicate with the Coordinatorwill be able to communicate with the Coordinatorwill be able to communicate with the Coordinator will be able to communicate with the Coordinator 
of ME Summer Training Program through the of ME Summer Training Program through the 
BlackBoardBlackBoard at any timeat any time
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BlackBoardBlackBoard at any time. at any time. 



ME SUMMER TRAINING COORDINATOR …ME SUMMER TRAINING COORDINATOR …

 Nominating the students eligible for the ME Nominating the students eligible for the ME 
Summer Training ProgramSummer Training ProgramSummer Training Program.Summer Training Program.

 Assigning a faculty advisor to each student.Assigning a faculty advisor to each student.
 Receiving and compilingReceiving and compiling the evaluationthe evaluation Receiving and compiling Receiving and compiling the evaluation the evaluation 

reportsreports from the employers.from the employers.
 Ensuring the submission on time of a draftEnsuring the submission on time of a draft Ensuring the submission on time of a draft Ensuring the submission on time of a draft 

summer training reportsummer training report indicating the indicating the 
student's major weekly activities in the job.  This student's major weekly activities in the job.  This j y jj y j
draft report must include draft report must include Three Three progress report progress report 
formsforms that must be signed by the student's onthat must be signed by the student's on--
hh bb
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thethe--job supervisor.   job supervisor.   



ME SUMMER TRAINING COORDINATOR …ME SUMMER TRAINING COORDINATOR …

 Deliver the draft reports to the Deliver the draft reports to the 
corresponding faculty advisors forcorresponding faculty advisors forcorresponding faculty advisors for corresponding faculty advisors for 
comments and evaluation.comments and evaluation.
Ensuring that the students be informedEnsuring that the students be informed Ensuring that the students be informed Ensuring that the students be informed 
about any necessary modifications to their about any necessary modifications to their 
reportsreportsreports. reports. 

 Receiving the students' report grades Receiving the students' report grades 
( l) f h d( l) f h d(Pass or Fail) from their advisors(Pass or Fail) from their advisors

 Report the final grades to the Registrar. Report the final grades to the Registrar. 
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ME SUMMER TRAINING ME SUMMER TRAINING 
FACULTY ADVISORSFACULTY ADVISORSFACULTY ADVISORSFACULTY ADVISORS

 The main role of the advisor beside evaluation, The main role of the advisor beside evaluation, 
is to ensure that the student writes and compiles is to ensure that the student writes and compiles 
his summer training final report in a professional his summer training final report in a professional 
format It is expected that the advisor will haveformat It is expected that the advisor will haveformat.  It is expected that the advisor will have format.  It is expected that the advisor will have 
frequent meetings with his advisee if needed. frequent meetings with his advisee if needed. 

 Ensure that the weekly activities outlined in the Ensure that the weekly activities outlined in the yy
progress reports match the content of the final progress reports match the content of the final 
report.report.
Th d i i t d t b it hi fi l tTh d i i t d t b it hi fi l t The advisor is expected to submit his final report The advisor is expected to submit his final report 
evaluation grade on or before the specified due evaluation grade on or before the specified due 
date.date.
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date.date.



PLACEMENT OF TRAINEESPLACEMENT OF TRAINEESPLACEMENT OF TRAINEESPLACEMENT OF TRAINEES
 The Summer Training Department at the The Summer Training Department at the 

Deanship of Student Affairs  is responsible Deanship of Student Affairs  is responsible 
for coordinating with the employers to for coordinating with the employers to 

id it bl t i i t iti fid it bl t i i t iti fprovide suitable training opportunities for provide suitable training opportunities for 
the students. the students. 
St dents a e also allo ed to contactSt dents a e also allo ed to contact Students are also allowed to contact Students are also allowed to contact 
employers directly and arrange for their employers directly and arrange for their 
placement However in such casesplacement However in such casesplacement. However, in such cases, placement. However, in such cases, 
approvals from both the ME Engineering  approvals from both the ME Engineering  
Department and the Summer TrainingDepartment and the Summer Training
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Department and the Summer Training Department and the Summer Training 
Department are required.Department are required.



Before Leaving for TrainingBefore Leaving for TrainingBefore Leaving for TrainingBefore Leaving for Training
 Student must contact the Student must contact the Summer Training Summer Training 

DepartmentDepartment at the Deanship of Studentat the Deanship of StudentDepartment Department at the Deanship of Student at the Deanship of Student 
Affairs to:Affairs to:

((ii) Fill and sign the remaining registration ) Fill and sign the remaining registration 
forms which include: company referenceforms which include: company referenceforms which include: company reference forms which include: company reference 
form, summer training student's obligation form, summer training student's obligation 
form, contact guide form etc...form, contact guide form etc..., g, g

(ii) Collect the three (ii) Collect the three progress report formsprogress report forms
(iii) Collect the(iii) Collect the evaluation formevaluation form..

Adobe Acrobat 
Document
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(iii) Collect the (iii) Collect the evaluation formevaluation form. . 
Adobe Acrobat 

Document



During TrainingDuring TrainingDuring TrainingDuring Training
 The three The three progress report forms progress report forms must must 

be filled by the student be filled by the student (written in (written in inkink) ) 
and and signed by his training company signed by his training company 

i t th i d ifi d i thi t th i d ifi d i thsupervisor at the periods specified in the supervisor at the periods specified in the 
form (after form (after 33, , 66, and , and 88 weeks). Those weeks). Those 
progress report forms should be kept withprogress report forms should be kept withprogress report forms should be kept with progress report forms should be kept with 
the student and then submitted by him the student and then submitted by him 
with the final Summer Training technicalwith the final Summer Training technicalwith the final Summer Training technical with the final Summer Training technical 
report (as part of the report appendix). report (as part of the report appendix). 
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During Training …During Training …u g a gu g a g

 Student must obtain an acceptable Student must obtain an acceptable 
evaluationevaluation for his summer training from for his summer training from gg
his training facility and to be sent by his his training facility and to be sent by his 
supervisor directly to supervisor directly to The Summer The Summer p yp y
Training DepartmentTraining Department at the Deanship of at the Deanship of 
Student AffairsStudent Affairs. This is done at the end of . This is done at the end of 
the summer training period. the summer training period. 
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After TrainingAfter TrainingAfter TrainingAfter Training

The student mustThe student must submit a written technicalsubmit a written technical The student must The student must submit a written technical submit a written technical 
report report after completing his summer training after completing his summer training 
according to the published format This will beaccording to the published format This will beaccording to the published format. This will be according to the published format. This will be 
during the during the third weekthird week of the semester  of the semester  
immediately following summer training. immediately following summer training. y g gy g g

 The signed progress report forms should be The signed progress report forms should be 
submitted by the student with the final Summer submitted by the student with the final Summer 
Training technical report (as part of the report Training technical report (as part of the report 
appendix). appendix). 
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EVALUATION & GRADINGEVALUATION & GRADINGEVALUATION & GRADINGEVALUATION & GRADING
 The student will be given aThe student will be given a PASSPASS oror FAILFAIL The student will be given a The student will be given a PASSPASS or or FAILFAIL

grade for his ME summer training program grade for his ME summer training program 
based on:based on:based on: based on: 

(1)(1)-- His final summer training technical    His final summer training technical    
ttreport.report.

(2)(2)-- His three progress reports.His three progress reports.
(3)(3)-- The training company’s evaluation The training company’s evaluation 

of the student.of the student.
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THANK YOUTHANK YOU
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